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STUDENT WORK STUDY TIME SHEET




Complete the entire time sheet. Start all time sheets on the FIRST day of every month. Record the number of hours worked daily, not the sign in/out time. Record partial hours worked in 15 minute increments in decimal form. It is the students’ responsibility to work only the hours assigned for the semester.

Please note: Time sheets are due by 12:00 Noon on the 15th of each month. LATE, INCOMPLETE, and
INCORRECT time sheets will be RETURNED TO THE SUPERVISOR to be corrected and submitted the following month for pay. Use BLUE or BLACK ink ONLY.   Time Sheets may be faxed to: 336.750.3260


           FWS: 
STUDENT NAME:_____________________________________ STUDENT ID #: _________________________
(Please print)

DEPARTMENT: _______________________________________ SUPERVISOR:__________________________

Budget #: ___________________________________________  MONTH/YEAR WORKED:________________

	WEEK
	SUN 
	MON
	TUES
	WED
	THURS
	FRI
	SAT
	TOTAL
HOURS


	1ST
WEEK

	
	
	
	
	
	
	
	

	2ND
WEEK

	
	
	
	
	
	
	
	

	3RD
WEEK

	
	
	
	
	
	
	
	

	4TH
WEEK

	
	
	
	
	
	
	
	

	5TH
WEEK

	
	
	
	
	
	
	
	

	6TH
WEEK

	
	
	
	
	
	
	
	

	TOTAL

	
	
	
	
	
	
	
	



Total Hours Worked This Month: _____________ X $ __________/hr. = ________________ Total Monthly Wage

I hereby certify that this time sheet is a true statement of the hours worked by the above named student for the period covered by this report and payment for the same is in order.

Supervisor’s Signature: ______________________________ 	Date: ________________

Student’s Signature: ________________________________ 	Date: ________________
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